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WARNING -Turn off the power!

DO NOT fasten the blades to the fan 
until it is assembled and hanging from 
the ceiling.  To do so now will likely 
bend the blade arms and almost 
certainly cause wobble.

NOTE: This ceiling fan is supplied with 
two types of hanging assemblies; the 
standard ceiling installation using the 
downrod with ball and socket mounting, 
and the "close-to-ceiling" mounting. The 
"close-to-ceiling" mounting is 
recommended in rooms with less than 
8-foot ceilings or in areas where 
additional space is desired from the floor 
to the fan blades.

Once you have decided which ceiling 
installation you will use, proceed with the 
following instructions. Where necessary, 
each section of the instructions will note 
the different procedures to follow for the 
two types of installation.

Option 1:
Standard Ceiling Mounting
1.   If not already affixed to the hanger 
bracket, place the rectangular rubber 
isolators between the hanger bracket and 
outlet box.  Secure the hanger bracket to 
the outlet box using the 2 long steel 
screws supplied with the outlex box.

2.   Remove the set pin and safety lock 
clip from the yoke on top of the motor 
assembly.  Slide the downrod through the 
canopy. (Fig. 5).  Feed the wires from the 
fan motor through the downrod assembly.

3.   (Fig. 6) Attach the downrod assembly 
(downrod and canopy) to the motor by 
sliding the downrod into the yoke on top 
of the motor assembly. Slide the set pin 
through the hole in the yoke, downrod and 
secure it with the safety lock clip.  
Tighten the set screws on yoke.  The yoke 
cover will lower down to conceal the 
yoke.  Feed the wires through the 
downrod ball. 

4.  Lift the fan motor without the blades 
and place into the hanger bracket, rotating 
the ball until the groove engages the tab 
on the hanger bracket.  This locks the ball 
mount and fan motor, preventing fan 
rotation during operation. (Fig. 7)
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Option 2:
Close-to-Ceiling Mounting
1.   Remove the decorative canopy bottom 
cover from the canopy by turning the 
canopy bottom cover counterclockwise 
(Figure 8).

2.   Remove three of the six screws and 
lock washers (every other one) securing 
the reinforcing plate to the top of the fan 
motor housing (Figure 9).

3.  Route the wires exiting the top of the 
fan motor through the canopy.Place the 
metal plate and ceiling canopy over the 
yoke at the top of the motor. (Figure 10) 

4.   Align the mounting holes with the 
holes in the motor and fasten using the 
screws and lock washers removed in step 
4 (Fig. 10).

5.   Tighten the mounting screws security.

6.   Hang the fan on the hook of the hanger 
bracket.  Be certain that the canopy is fully 
locked into hook as shown in Fig. 11.
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1.   Finishing the Fan Installation
Make sure the wiring is safely inside the 
outlet box as instructed in Step 5 - 
Electrical Connections.   

Standard Ceiling Mounting

Slide canopy up to the ceiling as shown in 
Figure 13. Make sure you place the wires 
safely into the outlet box. Secure the canopy 
to the hanger bracket with the four screws 
with your fan.

Close-to-Ceiling Mounting

Remove the fan from the hook on the hanger 
bracket. Secure the canopy to the hanger 
bracket with four screws included with your 
fan. (Fig. 13a) 

2.   Blade Assembly & Installation (Fig. 14) 
Insert one fan blade into the blade slot on the 
motor housing and secure with the blade 
support plates and screws. Securely tighten 
screws. Repeat process with other blades.  DO 
NOT bend the blade arms when 
installing the blades.

3.   Attaching the Control Cup
Attach the control cup plate to the flange of 
the motor by using the three screws 
provided that are pre-installed on the flange. 
(Fig. 15) Snap together the cannon plug, 
attach the control cup to the control cup 
plate with the three screws provided. (Fig. 
16)

A certain amount of wobble may be 
considered normal, especially if the fan is 
on a downrod long than 12".

6. COMPLETING THE INSTALLATION
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1.   A ceiling fan is an environmentally 
smart choice to cool as well as to help 
warm your home or office.  Adjust your 
HVAC thermostat during fan use to save 
additional energy and money on your air 
conditioning and heating utility bills. You 
should see a significant reduction in both 
your heating and cooling costs by regular 
use of your fan. 

Do not hesitate to use your fan during 
summer and winter months.  In summer, 
(Fig. 17) using the reverse switch, adjust 
the fan's direction so cool air is blown 
down, producing a cooling breeze. In 
winter,  (Fig. 18) reverse the fan so that an 
upward airflow will push warm air off the 
ceiling and circulate it downwards into the 
living area.  In winter months, use the fan 
at a lower speed than summer.

2.   Periodically check tightness of all 
screws securing the blades to the blade 
arm attachment points.  A clicking or a 
rattling noise is a sure indication of 
loosening screws.  Since screws will 
invariably work loose over time, at least 
once a year, tighten all the screws 
attaching blades to blade arms.  Do not 
bend blade arms when cleaning or 
servicing the fan.

3.   Clean you fan periodically using only 
a cloth dampened with a mild detergent 
solution for all hardware - never use 
solvents.  The finish plating is lacquered 
to prevent tarnishing.  Use a lint-free cloth 
with clean water to clean blades.

4.   You will never need to oil or lubricate 
your fan.  Its permanently sealed bearings 
will provide trouble free, silent operation 
for many years.

5.   If repairs or servicing are ever 
required, to avoid possible electric shock, 
turn off the electricity at the main fuse 
or circuit panel before you  begin.

7. FAN OPERATION AND CARE
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